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RIGHT TO KNOW 

WRITTEN REQUEST PROCEDURE 

A written request for additional information on a chemical product may be submitted to the 
Bureau of Safety.  The employee should first contact the designated office person who maintains 
the Right to Know (RTK) files.  The Bureau of Safety will respond to a written request within five 
(5) business days.

The written request is to be sent to: 

NJ Department of Transportation 

Bureau of Safety / Attn: Health Officer

MOB, 1st floor 

P.O. Box 600 

Trenton, NJ 08625 

The request should include: 

Employee’s name and work phone number 

Employee’s workplace location/address 

Name of the products(s) or chemical(s) 

Name of the manufacturer(s) 

Chemical Abstracts Service number (if available) 
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