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WHAT IS IEP 
FACILITATION? 

WHO CAN REQUEST 
IEP FACILITATION? 

IEP Facilitation is a free and voluntary 
service that the New Jersey Department of 
Education’s Office of Special Education 
(OSE) offers to individualized education 
program (IEP) teams to promote effective 
communication and assist the team in 
developing a mutually acceptable IEP. 

Either the parent or the school district can 
request IEP Facilitation. As the process is 
voluntary, both parties must agree in order 
for facilitation to occur. 

Facilitated IEP 
Meetings 

WHO FACILITATES 
THE IEP MEETING? 

HOW LONG DOES A 
FIEP MEETING 
USUALLY LAST? 

The IEP meetings are facilitated by impartial 
individuals not employed by the school 
district, or the OSE, but contracted and 
assigned by the OSE, who have both 
knowledge and training on the process. 

In an effort to maintain a productive 
exchange of ideas and achieve the goal of 
developing a mutually agreed upon IEP, the 
OSE recommends that the FIEP meeting be 
completed within a three (3) hour time 
frame. However, the OSE recognizes that 
the length of the meeting may vary. 

DO ALL REQUESTS RESULT IN FACILITATED 
IEP MEETINGS? 

Both parties do not agree to facilitation. 
The request is not received with sufficient time to assign a facilitator (timeline 
requirements). 
Demand for IEP Facilitation exceeds the number of available facilitators. 

The OSE attempts to accommodate all requests for IEP Facilitation. However, certain 
circumstances can prevent the assignment of a facilitator. These include: 



HOW IS IEP 
FACILITATION 
DIFFERENT FROM 
SPECIAL 
EDUCATION 
MEDIATION? 
IEP Facilitation is specific to IEP 
development. The facilitation takes place 
during an IEP meeting with all required 
participants engaging in respectful 
collaboration to achieve the goal of 
developing a mutually agreed upon IEP. 

Mediation is a dispute resolution option that 
occurs outside of an IEP meeting. Mediation 
is available for students age three through 
21 years when there is a disagreement 
regarding identification, evaluation, 
classification, educational placement or the 
provision of a free, appropriate public 
education, or disciplinary action. 

Faciltiated IEP 
Meetings 

IS IEP FACILITATION 
AN OPTION IF A DUE 
PROCESS HEARING 
OR ACTIVE 
COMPLAINT IS ON 
RECORD? 

CAN EITHER PARTY 
BRING AN ATTORNEY 
OR ADVOCATE TO A 
FACILITATED IEP 
MEETING? 

No. If a due process hearing or a complaint 
is current and active, the OSE will not accept 
a request for facilitation 

Yes, at the discretion of the parent or 
district, individuals who have knowledge or 
special expertise regarding the student with 
a disability may attend the IEP meeting 



DOES IEP 
FACILITATION ALTER 
THE ROLES AND 
RESPONSIBILITIES 
OF THE IEP TEAM? 
No. The IEP team is still required to follow 
all State and Federal regulations in 
completing the IEP. The facilitator is 
available to assist the team in developing an 
IEP in a respectful and productive manner, 
but he or she is not an IEP team member, 
and does not sign the IEP. As with any IEP, 
the district is responsible for providing 
notification, meeting timelines, and ensuring 
the attendance of required participants, as 
well as developing and implementing the 
IEP for an eligible student. 

Facilitated IEP 
Meetings 

WHAT HAPPENS IF 
THE FACILITATED 
IEP MEETING IS 
NOT WORKING? 

WHAT HAPPENS IF THE 
DISTRICT OR PARENT 
CHANGES THEIR MIND 
AND NO LONGER 
WANTS A FACILITATED 
IEP MEETING? 

If a Facilitated IEP meeting is not 
progressing toward the development of 
a mutually agreed upon IEP within a 
minimum of three (3) hours, the 
facilitator can remove herself/himself 
and end the facilitation of the IEP. The 
IEP team can continue the IEP meeting 
without the facilitator or reconvene for 
another day. The IEP Facilitation 
process cannot be used to extend IEP 
timelines; the district is still required to 
meet all state and federal regulatory 
requirements for IEP development. 

The parents or district can rescind the 
request for the FIEP. As a courtesy to 
the other party and the IEP Facilitator, 
the OSE should be notified as soon as 
possible. Prior to beginning the 
meeting, the facilitator will also 
confirm that both parties still agree to 
participate in the FIEP. 



Faciltiated IEP 
Meetings 

IS THERE A LIMIT ON 
THE NUMBER OF IEP 
FACILITATIONS 
THAT THE PARENTS 
AND DISTRICTS CAN 
REQUEST? 

The OSE has not set a limit on 
the number of IEP Facilitations 
that parents and districts can 
request. However, as indicated 
above, a request does not 
automatically guarantee the 
assignment of an IEP 
Facilitator. 
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