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Introduction

The HPO survey forms are designed to collect and organize the information needed to assess the eligibility of historic properties for listing in the New Jersey and National Registers of Historic Places. None of the forms are as detailed as a National Register of Historic Places nomination. Each type of survey form has a set of instructions for its completion, organized according to its data fields. There are different forms available for documenting New Jersey's districts and properties. The system of forms consists of a Base Form, Attachments, the Historic District Overlay, and an Eligibility Worksheet. Attachments prompt the surveyor to provide information tailored to the evaluation of particular elements that make up a property. These forms also make the recorded information easily accessible and enable the user to group resources into subtypes thereby allowing the development of specific contexts for future evaluation. See Section 1.6 of the Architectural Survey Guidelines for additional information and examples of form usage. The following list provides a brief description of each form and how it should be used.

Historic District Overlay:

This form is used only at the intensive level to record basic background and descriptive information about the historic district. It documents the district as a whole. Properties within the historic district are represented by Base Forms and Attachments, as appropriate.

Base Form:

This form is used in all surveys to record basic background and geographical data for all types of properties. For reconnaissance-level surveys, this form is the only form used. For intensive-level surveys, this form is the first step in documenting the property. See notes below regarding surveying farm complexes.

Attachments:

Attachments are used only at the intensive level to record specific information about specific elements that make up a property. Attachments will always refer to the property recorded on the Base Form. A property may have a variety of elements that relate to its significance, therefore, any number of Attachments may be completed for a particular property.  

For planning surveys: Attachments will be completed for properties that were recommended for further research in the reconnaissance-level report, or for properties that would be considered key-contributing properties in historic districts. 

For regulatory surveys: Attachments will be completed for properties that are over fifty years of age and are subject to impacts of an undertaking.

Building, Structure & Object Attachments: These attachments are used only at the intensive level to document the buildings, structures or objects that make up a property. These attachments should always be used in conjunction with a Base Form, and other Attachments as appropriate [n.b. These were formerly combined as the Building/Element Attachment.]
Bridge Attachment: This attachment is used only at the intensive level to document bridges and culverts. This attachment should always be used in conjunction with a Base Form, and other Attachments as appropriate.

Landscape Attachment: 
This attachment is used only at the intensive level to document designed landscapes (versus cultural or traditional landscapes). Designed landscapes may be an element of a larger property (a kitchen garden on an estate), or may be the "major element" of the property (a large urban park), in which case the form serves to document the landscape as a whole. Additional elements within the landscape (bridges, buildings, etc.) should be documented on their own Attachments. (Cultural or traditional landscapes should be recorded using the Historic District Overlay.)

Farm Attachment: This attachment has been deleted from the survey form system. It was included in the printed Guidelines, but the information requested is now located on the Base Form, as a third page, to be completed only at the intensive level and only when the property in question is a farm complex. (See Base Form instructions below).

Industrial Building Attachment: This attachment is used only at the intensive-level to document industrial buildings. Each significant industrial building of the property should be documented on an Industry Attachment. Additional elements within the industrial complex (non-industrial buildings, bridges, structures, etc.) and should be documented on their own Attachments. This Attachment  should always be used in conjunction with a Base Form, and other Attachments as appropriate. [n.b. formerly titled Industry Attachment]
Eligibility Worksheet:

This form should be used only at the intensive level to assess eligibility for historic districts or individual properties. 

For planning surveys: The Worksheet will be completed for historic districts as recorded on the Historic District Overlay, and individual properties that were recommended for further research in the reconnaissance level report. 

For regulatory surveys: The Worksheet will be completed for individual properties that are over fifty years of age and are subject to impacts of an undertaking, or historic districts as recorded on the Historic District Overlay.

Continuation Sheet:

This form should be used at the reconnaissance or intensive level to attach additional text, photographs or other illustrations to continue or amplify any survey form or attachment.

Base Form Instructions

General Instructions:

This form should be used to record basic background and geographical data for surveys. For reconnaissance-level survey, this form is the only one used to document a property. For intensive-level survey, this form is the first step in documenting the property, and Attachments should be competed for specific elements (i.e. buildings, bridges, landscapes). Any and all questions about completing the forms should be directed to the HPO. There are some fields for which data lists are provided. In such cases, please choose the most appropriate word from the supplied list. For information that is not known, write "unknown" in the appropriate blank. For fields which are not applicable to the property in question, write "N/A" in the appropriate blank. Continuation sheets may be used for additional text, photographs, and other graphics. 

Field Instructions:

	Historic Sites #
	This field is for HPO use only. This number is an alphanumeric code used to uniquely identify all surveyed properties. This number will be assigned by the HPO once the form is received. For intensive-level surveys, this number will be the same for all attachments.

	
	

	Surveyor Information
	At the bottom of all pages, note the name of the survey, and include the name(s) of the person(s) completing the form. If two or more people were involved in the research and writing, include all names. Include the name(s) of the surveyor, preparer and sponsor, if different. Also include the date on which the form was completed.

	
	

	Property Name
	Give the common or most descriptive name of the property.

	
	

	Street Address
	Please provide the legal address of the property being surveyed. In the near future, addresses will be used to locate surveyed properties in the HPO's GIS system, and these fields are designed to ensure consistency in specifying this information. Whenever possible, use the official name of the roadway, rather than its numeric designation (e.g., use the name "Main" rather than "Route 36"). For example, an address such as: "501 East State Street" would be recorded as: LowNumber = 501, Prefix = E, Name = State, and Type = ST.

	
	· Low Number: Provide the street number of the property. If there is a single number for this property, place it in this field. If there is a range of numbers for the property (e.g., 69-73), place the lowest number in this field, and the highest number in the High Number field. This field is restricted to numeric entries.

· High Number: If there is a range of numbers for the property (e.g., 69-73), place the highest number in this field. This field is restricted to numeric entries.

· Low Apartment: If applicable, provide the apartment number of the property. If there is a single number or letter indicating an apartment or unit place it in this field ("1" or "A" or "1A" are all valid entries). If there is a range of apartment or unit numbers or letters (e.g., 1 through 4 or A through D), place the lowest number or letter in this field, and the highest number or letter in the HighApartment field.

	
	· High Apartment: If there is a range of apartment or unit numbers or letters (e.g., 1 through 4 or A through D), place the highest number or letter in this field.

· Prefix: This is a restricted data field. If applicable, indicate the prefix associated with the roadway name: N, S, E, W, NW, NE, SW, SE.

· Name: Provide the full name of the roadway without any prefixes, suffixes, or type designations.  For example, enter "Main" in this field.  Do NOT enter "S Main St" in this field.  The "S" is a prefix and should be entered in the prefix field.  The "St." is a type and should be entered in the TYPE field. For federal, state or county highways, that do not have official names, please use the following conventions:

	
	
For federal highways, write out the name as follows:  US Hwy 95


For state highways, write out the name as follows:   State Hwy 18


For county highways, write out the name as follows:   County Hwy 351

· Suffix: This is a restricted data field. If applicable, indicate the suffix associated with the roadway name: N, S, E, W, NW, NE, SW, SE, EXT.

· Type: This is a restricted data field. Indicate the type of roadway. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm

	
	In a few cases, addresses may be entirely absent.  For these unusual cases, please indicate the nearest intersection of two streets.  Fill out the following fields for each of the intersecting streets:

	
	

For the first intersecting street:



Prefix1:

Defined as above.



Name1:

Defined as above.



Suffix1:

Defined as above.



Type1:

Defined as above.

	
	

For the second intersecting street:



Prefix2:

Defined as above.



Name2:

Defined as above.



Suffix2:

Defined as above.



Type2:

Defined as above.

	
	

	County and 

Municipality:
	These are restricted data fields. Give the full name of the county and incorporated municipality in which the property is located. If located in multiple municipalities (or counties), list all those that apply. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Zip Code:
	Give the postal zip code for the area in which the property is located.

	
	

	Local Place Name:
	When applicable, give the local place name in which the property is located (i.e. Ocean Grove which is in Neptune Township). A list of local place names is available from the HPO.

	Block:
	Municipal tax identification number, available from the local tax maps or tax assessor's office. List all that apply

	
	

	Lot
	Municipal tax identification number, available from the local tax maps or tax assessor's office. List all that apply

	
	

	Ownership
	This is a restricted data field. Indicate whether the property is owned by a Public, Private, or Non-profit entity.

	
	

	USGS Quad
	This is a restricted data field. Note the full name(s) of the United States Geological Survey (USGS) quad on which the property appears. List all that apply. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Photograph
	A 35mm 35" x 5" black-and-white or color photograph that gives the most informative view of the property should be attached directly to the form. Generally, with a free-standing resource, a front and side view filling 75% of the print is recommended. The image can be either portrait or landscape orientation in the photograph; however, the photograph must be mounted as indicated on the form (attach portrait oriented photographs with the top to the left). Additional photographs may be mounted to continuation sheets.

	Description
	This section should be used to give the reader a clear mental image of the nature and type of property being surveyed. It should note the basic form and style of the property as well as any character-defining features. References to materials, construction, and compositional techniques should be used whenever possible. This narrative should also elaborate upon significant exterior materials and designs, and discuss major alterations and their dates. On-site inspection and/or comparison with other properties may lead to theories on construction, styles, dates, alterations, etc. If, in the course of a reconnaissance-level survey, a potential historic district is observed, include that information in the description (i.e., "surrounding commercial downtown area has historic district potential").

	
	

	Registration and 

Status Dates
	Provide dates for when all or part of the property was listed on the New Jersey or National Registers of Historic Places. Also indicate Yes or No if all or part of the property is a National Historic Landmark (NHL). Provide dates if the property has a Determination of Eligibility (DOE) from the Keeper of the National Register, a SHPO Opinion, or if the property has been designated historic through a formal local process. Under "Other", note the date of when all or part of the property was recognized in another way (i.e. listed as historic in a county-wide survey, municipal master plan, etc.) Dates should be entered in a completely numerical format (i.e.: 04/14/82 not April 14, 1982).

	
	

	Location Map
	Include a 2" x 3" map which shows the location of the property being surveyed. The map should be a digital ortho-photo quarter quad, available from NJDEP map scales or a variety of world wide web sites. USGS topographic maps are acceptable and municipal maps are also acceptable, provided they show enough context to identify the location on other map sources. Include a north arrow and bar scale.

	
	

	Site Map
	This map should be included for intensive-level surveys only. This map is necessary when there is more than one element per property, and should be used to show the relationship of the elements to each other (i.e. a house with significant outbuildings as recorded on the Base Form, and Building/Element Attachments. The map should be a municipal tax map or digital ortho-photo quarter quad. Include a north arrow and bar scale.

	
	

	Bibliography/

Sources
	Include citations of research sources consulted regarding the property.

	
	

	Additional Information
	Provide any additional information relevant to the property.

	
	

	For Reconnaissance-Level Survey Only

	More Research Needed
	Indicate Yes or No to note whether this property warrants further research at the intensive level based on the initial survey findings.

	
	

	For Intensive-Level Survey Only

	
	

	Attachments Included
	Indicate the number of additional forms attached to this Base Form

	
	

	Historic Districts
	Indicate Yes or No to note whether this property is included within the boundaries of an existing or potential historic district.

· Name: Indicate the name of the existing or potential historic district that encompasses this property.

· Key Contributing/Contributing/Non Contributing: Indicate how this property relates to the existing or potential historic district by checking one of these categories.

	
	

	Associated Archaeological Site/Deposits
	Indicate if there are any known prehistoric or historic archaeological sites or deposits associated with the property. If any are known or there is the potential for an associated site or deposit, please describe.

	
	

	Farm Complexes
	Please note that these data-fields consider the farm as a whole, and should refer to the entire historic property as described above on the Base Form. Additional attachments should be included for other significant elements (farmhouse, barns, outbuildings, etc.) that make up the property.

· Historic Farm Name: The historic name could be the earliest known name, the name of the original owner, the name of the most significant occupant, or the complex's most significant use. If several historic names are known, use the one most closely associated with the most salient aspects of its history.

· Period of Agricultural Use and Source: If known, please give the period of time for which the complex has been used for agricultural purposes. Source of information (i.e. personal interview with owner or local historian) must be cited.

· Agriculture Type: This is a restricted data field. Indicate what type of agricultural complex is being surveyed. If the complex embodies more than one type, choose the most predominant and include the others in the description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	· Remaining Historic Fabric: Indicate whether the complex retains a High, Medium, or Low amount of its original historic fabric. This estimate, based on visual observation and/or archival research, includes architectural or engineering elements, landscapes, and any character defining features.

· Acreage: Give the total number of acres the farm currently covers.

· Farm Description: This section should be used to give the reader a clear mental image of the nature and type of agricultural complex being surveyed. It should note its basic type and layout as well as any character-defining features. References to materials, construction, and compositional techniques should be used whenever possible. This narrative should also elaborate upon all significant materials and designs, and discuss major alterations and their dates. On-site inspection and/or comparison with other complexes may lead to theories on construction, styles, dates, alterations, etc.

	
	


Building Attachment Instructions

General Instructions

This attachment should be used to document individual buildings for all intensive-level surveys. Only one building should be documented on each attachment. Additional attachments should be completed for other significant elements that make up the property. (Questions about completing the forms should be directed to the HPO.)  There are some fields for which data lists are provided. In such cases, please choose the most appropriate word from the supplied list. For information that is not known, write "unknown" in the appropriate blank. Continuation sheets may be used for additional text, photographs, and other graphics. 

Field Instructions

	Historic Sites #
	This field is for HPO use only. This number is an alphanumeric code used to uniquely identify all surveyed properties. This number will be assigned by the HPO once the form is received. This number will be the same as assigned on the base form.

	
	

	Surveyor Information
	At the bottom of all pages, note the name of the survey, and include the name(s) of the person(s) completing the form. If two or more people were involved in the research and writing, include all names. Include the name(s) of the surveyor, preparer and sponsor, if different. Also include the date on which the form was completed.

	
	

	Common Name
	A descriptive name, name of the current owner or occupant, or street address, or combination thereof may be listed under common name. Some buildings are known by compound names and should be so identified.

	
	

	Historic Name
	The historic name could be the earliest known name, the name of the original owner, the name of the most significant occupant, or the building's most significant use. If several historic names are known, use the one most closely associated with the most salient aspects of its history.

	
	

	Present Use
	This is a restricted data field. Indicate the primary present use of the building. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Historic Use
	This is a restricted data field. Indicate the primary historic use of the building. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Construction Date and Source
	If known, please indicate the exact date of construction (i.e. 1943 or 1842-43). If the exact date is not known, give the construction date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, cornerstone) should be cited

	
	

	Alteration Date(s) and Source
	If known, please indicate the exact date of all significant alterations (i.e. 1943 or 1842-43). If the exact date is not known, give the alteration date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, corner-stone) should be cited.

	
	

	Designer
	Give the name of the primary individual or firm (architect, engineer, artist, etc.) responsible for designing the building

	
	

	Builder
	When appropriate, also indicate the name of the primary individual or company responsible for constructing the building or structure.

	
	

	Style
	This is a restricted data field. If applicable, indicate the architectural style which most closely describes the building. If the building embodies more than one style, choose the most predominant and include the others in the exterior description. If the building is a vernacular  adaptation of a popular style, enter the name of the style followed by the word "vernacular" (i.e. Federal, vernacular). The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm. For definitions of accepted architectural styles, consult the suggested readings in Section 4 of the Guidelines for Architectural Survey. 

	
	

	Form
	This is a restricted data field. If applicable, indicate the building form which most closely describes the building. If the building embodies more than one form, choose the most predominant and include the others in the exterior description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm. For definitions of accepted building forms, consult the suggested readings in Section 4 of the Guidelines for Architectural Survey.

	
	

	Type
	This is a restricted data field. Referring primarily to outbuildings or other secondary buildings, indicate the building type which most closely describes the building. If the building or structure embodies more than one type, choose the most predominant and include others in the exterior description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Physical Condition
	This is a restricted data field. Based on an inspection of the exterior, this refers solely to the physical condition of the building, not its architectural integrity or extent of alterations.

Excellent:
No visible repair work needed 

Good:
Need for general maintenance 

Fair:
In need of more than routine maintenance 

Poor:
In need of major repairs

	
	

	Remaining Historic Fabric
	This is a restricted data field. Using the three choices, indicate  whether the building or structure retains a High, Medium, or Low amount of its original historic fabric. This estimate, based on visual observation and/or archival research, includes materials, finishes, details, and any character-defining features.

	
	

	Stories
	If applicable, indicate the number of stories (vertical levels) in the building.

	
	

	Bays
	If applicable, indicate the number of bays (horizontal fenestration on the facade) in the building.

	
	

	Exterior Finish Materials
	This is a restricted data field. If applicable, indicate the most prominent exterior finish. If the building has more than one type of exterior material, choose the most important or most represented on the primary facade, and include the others in the exterior description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Roof Finish Materials
	This is a restricted data field. If applicable, indicate the most prominent roof finish. If the building has more than one type of roofing material, choose the most predominant one and include the others in the exterior description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Exterior Description
	This section should be used to give the reader a clear mental image of the nature and type of building being surveyed. It should note the basic form and style of the building as well as any character-defining features. References to materials, construction, and compositional techniques should be used whenever possible. This should also elaborate upon all significant exterior materials and designs, and discuss major alterations and their dates. On-site inspection and/or comparison with other buildings may lead to theories on construction, styles, dates, alterations, etc. Do not repeat here if the description is the same as that outlined on the Base Form.

	
	

	Interior Description
	Interior descriptions should be provided for significant and accessible interiors of publicly-owned, and when appropriate, privately-owned buildings or structures. This section should also be used to give the reader a clear mental image of the nature and type of interior being surveyed. It should discuss the building's interior features including finishes and decor. This narrative should also elaborate upon significant interior materials and designs, and discuss major alterations and their dates. References to materials, construction, and compositional techniques should be used whenever possible. On-site inspection and/or comparison with other buildings may lead to theories on construction, styles, dates, alterations, etc.

	
	

	Setting
	Setting is the location and environment of the building and its relationship to its surroundings (both natural and manmade). Indicate the approximate size and nature of the building and the location of related elements. Explain the relationships between the building and related transportation routes and surrounding landscape.


Structure Attachment Instructions

General Instructions

This attachment should be used to document individual structures for all intensive-level surveys. Only one structure should be documented on each attachment. Additional attachments should be completed for other significant elements that make up the property. (Questions about completing the forms should be directed to the HPO.)  There are some fields for which data lists are provided. In such cases, please choose the most appropriate word from the supplied list. For information that is not known, write "unknown" in the appropriate blank. Continuation sheets may be used for additional text, photographs, and other graphics. 

Field Instructions

	Historic Sites #
	This field is for HPO use only. This number is an alphanumeric code used to uniquely identify all surveyed properties. This number will be assigned by the HPO once the form is received. This number will be the same as assigned on the base form.

	
	

	Surveyor Information
	At the bottom of all pages, note the name of the survey, and include the name(s) of the person(s) completing the form. If two or more people were involved in the research and writing, include all names. Include the name(s) of the surveyor, preparer and sponsor, if different. Also include the date on which the form was completed.

	
	

	Common Name
	A descriptive name, name of the current owner or occupant, or street address, or combination thereof may be listed under common name. Some structures are known by compound names and should be so identified.

	
	

	Historic Name
	The historic name could be the earliest known name, the name of the original owner, the name of the most significant occupant, or the structure's most significant use. If several historic names are known, use the one most closely associated with the most salient aspects of its history.

	
	

	
	

	Construction Date and Source
	If known, please indicate the exact date of construction (i.e. 1943 or 1842-43). If the exact date is not known, give the construction date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, cornerstone) should be cited

	
	

	Alteration Date(s) and Source
	If known, please indicate the exact date of all significant alterations (i.e. 1943 or 1842-43). If the exact date is not known, give the alteration date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, corner-stone) should be cited.

	
	

	Designer
	Give the name of the primary individual or firm (architect, engineer, artist, etc.) responsible for designing the structure

	
	

	Builder
	When appropriate, also indicate the name of the primary individual or company responsible for constructing the structure.

	
	

	Present Use
	This is a restricted data field. Indicate the primary present use of the structure. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Historic Use
	This is a restricted data field. Indicate the primary historic use of the structure. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Type
	This is a restricted data field. Indicate the structure type which most closely describes the structure. If the structure embodies more than one type, choose the most predominant and include others in the exterior description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Physical Condition
	This is a restricted data field. Based on an inspection of the exterior, this refers solely to the physical condition of the structure, not its architectural integrity or extent of alterations.

Excellent:
No visible repair work needed 

Good:
Need for general maintenance 

Fair:
In need of more than routine maintenance 

Poor:
In need of major repairs

	
	

	Remaining Historic Fabric
	This is a restricted data field. Using the three choices, indicate whether the structure retains a High, Medium, or Low amount of its original historic fabric. This estimate, based on visual observation and/or archival research, includes materials, finishes, details, and any character-defining features.

	
	

	Exterior Finish Materials
	This is a restricted data field. Indicate the most prominent exterior finish. If the structure has more than one type of exterior material, choose the most important or most represented on the primary facade, and include the others in the exterior description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Roof Finish Materials
	This is a restricted data field. Indicate the most prominent roof finish. If the structure has more than one type of roofing material, choose the most predominant one and include the others in the description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Exterior Description
	This section should be used to give the reader a clear mental image of the nature and type of structure being surveyed. It should note the basic form of the structure as well as any character-defining features. References to materials, construction, and compositional techniques should be used whenever possible. This should also elaborate upon all significant exterior materials and designs, and discuss major alterations and their dates. On-site inspection and/or comparison with other structures may lead to theories on construction, styles, dates, alterations, etc. Do not repeat here if the description is the same as that outlined on the Base Form.

	
	

	Interior Description
	Interior descriptions should be provided for significant and accessible interiors of publicly-owned, and when appropriate, privately-owned structures. This section should also be used to give the reader a clear mental image of the nature and type of interior being surveyed. It should discuss the structure's interior features including finishes and decor. This narrative should also elaborate upon significant interior materials and designs, and discuss major alterations and their dates. References to materials, construction, and compositional techniques should be used whenever possible. On-site inspection and/or comparison with other structures may lead to theories on construction, styles, dates, alterations, etc.

	
	

	Setting
	Setting is the location and environment of the structure and its relationship to its surroundings (both natural and manmade). Indicate the approximate size and nature of the structure and the location of related elements. Explain the relationships between the structure and related transportation routes and surrounding landscape.


Object Attachment Instructions

General Instructions

This attachment should be used to document individual objects for all intensive-level surveys. Only one object should be documented on each attachment. Additional attachments should be completed for other significant elements that make up the property. (Questions about completing the forms should be directed to the HPO.)  There are some fields for which data lists are provided. In such cases, please choose the most appropriate word from the supplied list. For information that is not known, write "unknown" in the appropriate blank. Continuation sheets may be used for additional text, photographs, and other graphics. 

Field Instructions

	Historic Sites #
	This field is for HPO use only. This number is an alphanumeric code used to uniquely identify all surveyed properties. This number will be assigned by the HPO once the form is received. This number will be the same as assigned on the base form.

	
	

	Surveyor Information
	At the bottom of all pages, note the name of the survey, and include the name(s) of the person(s) completing the form. If two or more people were involved in the research and writing, include all names. Include the name(s) of the surveyor, preparer and sponsor, if different. Also include the date on which the form was completed.

	
	

	Common Name
	A descriptive name, name of the current owner, or street address, or combination thereof may be listed under common name. Some objects are known by compound names and should be so identified.

	
	

	Historic Name
	The historic name could be the earliest known name, the name of the original owner, or the object's most significant use. If several historic names are known, use the one most closely associated with the most salient aspects of its history.

	
	

	Present Use
	This is a restricted data field. Indicate the primary present use of the object. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Historic Use
	This is a restricted data field. Indicate the primary historic use of the object. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Construction Date and Source
	If known, please indicate the exact date of construction (i.e. 1943 or 1842-43). If the exact date is not known, give the construction date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, cornerstone) should be cited

	
	

	Alteration Date(s) and Source
	If known, please indicate the exact date of all significant alterations (i.e. 1943 or 1842-43). If the exact date is not known, give the alteration date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, corner-stone) should be cited.

	
	

	Designer
	Give the name of the primary individual or firm (architect, engineer, artist, etc.) responsible for designing the object

	
	

	Builder
	When appropriate, also indicate the name of the primary individual or company responsible for constructing the object.

	
	

	Physical Condition
	This is a restricted data field. Based on an inspection of the exterior, this refers solely to the physical condition of the object, not its architectural integrity or extent of alterations.

Excellent:
No visible repair work needed 

Good:
Need for general maintenance 

Fair:
In need of more than routine maintenance 

Poor:
In need of major repairs

	
	

	Remaining Historic Fabric
	This is a restricted data field. Using the three choices, indicate whether the object retains a High, Medium, or Low amount of its original historic fabric. This estimate, based on visual observation and/or archival research, includes materials, finishes, details, and any character-defining features.

	
	

	Description
	This section should be used to give the reader a clear mental image of the nature and type of object being surveyed. It should note the basic form of the object as well as any character-defining features. References to materials, construction, and compositional techniques should be used whenever possible. This should also elaborate upon all significant exterior materials and designs, and discuss major alterations and their dates. On-site inspection and/or comparison with other objects may lead to theories on construction, styles, dates, alterations, etc. Do not repeat here if the description is the same as that outlined on the Base Form.

	
	

	Setting
	Setting is the location and environment of the object and its relationship to its surroundings (both natural and manmade). Indicate the approximate size and nature of the object and the location of related elements. Explain the relationships between the object and surrounding landscape.


Bridge Attachment Instructions

General Instructions

This attachment should be used to document bridges for all intensive-level surveys. (Questions about completing the forms should be directed to the HPO.)  There are some fields for which data lists are provided. In such cases, please choose the most appropriate word from the supplied list. For information that is not known, write "unknown" in the appropriate blank. Continuation sheets may be used for additional text, photographs, and other graphics.

Field Instructions

	Historic Sites #
	This field is for HPO use only. This number is an alphanumeric code used to uniquely identify all surveyed properties. This number will be assigned by the HPO once the form is received. This number will be the same as assigned on the base form.

	
	

	Surveyor Information
	At the bottom of all pages, note the name of the survey, and include the name(s) of the person(s) completing the form. If two or more people were involved in the research and writing, include all names. Include the name(s) of the surveyor, preparer and sponsor, if different. Also include the date on which the form was completed.

	
	

	Common Name
	Provide the common name of the bridge.

	
	

	Historic Name
	If applicable, provide the historic name of the bridge.

	
	

	Feature Carried
	Give the name of the feature that the bridge carries (i.e. "New Jersey Transit Morristown Line" or "Route 526")

	
	

	Feature Crossed
	Give name of the feature that the bridge intersects or spans (i.e. "Delaware River")

	
	

	Milepost
	This number usually only applies to railroad bridges. Give the milepost number of the bridge.

	
	

	Owner/Operator
	This is a restricted data field. The owner/operator of the bridge. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	SI&A Structure Number
	This number applies only to bridges on the Federal Inspection Plan. Provide the seven-digit Federal Structure Inventory and Appraisal Number.

	
	

	Construction Date and Source
	If known, please indicate the exact date of construction (i.e. 1943 or 1842-43). If the exact date is not known, give the construction date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, cornerstone) should be cited

	
	

	Alteration Date(s) and Source
	If known, please indicate the exact date of all significant alterations (i.e. 1943 or 1842-43). If the exact date is not known, give the alteration date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, data plate) should be cited.

	
	

	Engineer
	Give the name of the primary individual or firm responsible for designing the bridge.

	
	

	Builder
	When appropriate, give the name of the primary individual or company responsible for constructing the bridge.

	
	

	Type
	This is a restricted data field. Indicate the bridge type which most accurately describes the bridge being surveyed. If one or more types apply, choose the most predominant and discuss the others in the description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Design
	This is a restricted data field. Indicate the bridge design which most accurately describes the bridge being surveyed. If one or more of the designs apply, choose the most predominant and discuss the others in the description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Material
	This is a restricted data field. Indicate the most prominent bridge material. If the bridge has more than one type of material, choose the most predominant one and include the others in the description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Patent Holder and Date of Issue
	If applicable, give the original U.S. or International patent number for the bridge and the date of issue.

	
	

	Physical Condition
	This is a restricted data field. Based on an inspection of the exterior, this refers solely to the physical condition of the bridge, not its architectural integrity or extent of alterations.

Excellent:
No visible repair work needed 

Good:
Need for general maintenance 

Fair:
In need of more than routine maintenance 

Poor:
In need of major repairs

	
	

	Remaining Historic Fabric
	This is a restricted data field. Using the three choices, indicate  whether the bridge or structure retains a High, Medium, or Low amount of its original historic fabric. This estimate, based on visual observation and/or archival research, includes materials, finishes, details, and any character-defining features.

	
	

	Spans
	Give the total number of spans which comprise the bridge. A span is the distance between the supports of the bridge.

	
	

	Length
	Give the length of the bridge, in feet, from abutment to abutment.

	
	

	Width
	Give the width of the bridge, in feet (A measure of width perpendicular to the span noted above).

	
	

	Description
	This section should be used to give the reader a clear mental image of the nature and type of bridge being surveyed. It should note the basic type and design of the bridge as well as any character-defining features. References to materials, construction, and compositional techniques should be used whenever possible. This narrative should also elaborate upon all significant materials and designs, and discuss major alterations and their dates. On-site inspection and/or comparison with other bridges may lead to theories on construction, styles, dates, alterations, etc.

	
	

	Setting
	Setting is the location and environment of the bridge and its relationship to its surroundings (both natural and manmade). Indicate the approximate size and nature of the bridge and the location of related elements. Explain the relationships between the bridge and related structures, transportation routes, and surrounding landscape.  


Landscape Attachment Instructions

General Instructions

This attachment should be used to document designed landscapes (versus cultural or natural landscapes) for all intensive-level surveys. Landscapes may be an element of a larger property (kitchen garden of an estate) or may be the "major element" of the property (large urban park). Additional attachments should be included for other significant elements that make up the property.(Questions about completing the forms should be directed to the HPO.) There are some fields for which data lists are provided. In such cases, please choose the most appropriate word from the supplied list. For information that is not known, write "unknown" in the appropriate blank. Continuation sheets may be used for additional text, photographs, and other graphics.

Field Instructions

	Historic Sites #
	This field is for HPO use only. This number is an alphanumeric code used to uniquely identify all surveyed properties. This number will be assigned by the HPO once the form is received. This number will be the same as assigned on the base form.

	
	

	Surveyor Information
	At the bottom of all pages, note the name of the survey, and include the name(s) of the person(s) completing the form. If two or more people were involved in the research and writing, include all names. Include the name(s) of the surveyor, preparer and sponsor, if different. Also include the date on which the form was completed.

	
	

	Common Name
	A descriptive name, name of the current owner, or street address, or combination thereof, may be listed under common name. Some landscapes are known by compound names and should be so identified.

	
	

	Historic Name
	The historic name could be the earliest known name, the name of the original owner, or the property's most significant use. If several historic names are known, use the one most closely associated with the most salient aspects of its history.

	
	

	Present Use
	This is a restricted data field. Indicate the primary present use of the landscape. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Historic Use
	This is a restricted data field. Indicate the primary historic use of the landscape. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	
	

	Construction Date and Source
	If known, please indicate the exact date of construction (i.e. 1943 or 1842-43). If the exact date is not known, give the construction date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, cornerstone) should be cited

	
	

	Alteration Date(s) and Source
	If known, please indicate the exact date of all significant alterations (i.e. 1943 or 1842-43). If the exact date is not known, give the alteration date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, corner-stone) should be cited.

	
	

	Primary Landscape Architect/Designer
	Give the name of the primary individual or firm responsible for designing the landscape. 



	
	

	Type
	This is a restricted data field. Indicate the type which most closely describes the landscape. If it embodies more than one type, choose the most predominant and include the others in the description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm. The allowable data is based on National Register Bulletin 18, How to Evaluate and Nominate Designed Historic Landscapes, copies of which are available from the HPO and should be consulted for further information.

	
	

	Style
	This is a restricted data field. Indicate the style of the landscape being surveyed. If it embodies more than one style, choose the most predominant and include the others in the description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Acreage
	Give the total number of acres the landscape currently covers. 

	
	

	Hardscape
	This is a restricted data field. Indicate the most prominent type of hardscape within the landscape. If it has more than one type of hardscape material, choose the most predominant one and include the others in the description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Plantings
	This is a restricted data field. Indicate the most prominent type of planting material within the landscape. If it has more than one type of planting material, choose the most predominant one and include the others in the description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Other Features
	This is a restricted data field. Indicate the most prominent type of other features within the landscape. If it has more than one type of feature, choose the most predominant one and include the others in the description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Physical Condition
	This is a restricted data field. Based on an inspection of the exterior, this refers solely to the physical condition of the landscape, not its architectural integrity or extent of alterations.

Excellent:
No visible repair work needed 

Good:
Need for general maintenance 

Fair:
In need of more than routine maintenance 

Poor:
In need of major repairs

	
	

	Remaining Historic Fabric
	This is a restricted data field. Using the three choices, indicate  whether the landscape or structure retains a High, Medium, or Low amount of its original historic fabric. This estimate, based on visual observation and/or archival research, includes materials, finishes, details, and any character-defining features.

	
	

	Description
	Surveyors should refer to National Register Bulletin 18, How to Evaluate and Nominate Designed Historic Landscapes, U.S. Department of the Interior, National Park Service, Interagency Resources Division. This bulletin outlines research and documentation requirements for evaluating designed landscapes. Generally, the following categories of information should be included in the description: property boundaries; all structures on the property; fences, walls, and elements of enclosure; walks, driveways, and all other pavement; posts, bollards, poles; plants and vegetation; all other specific features such as remnants of old foundations, manmade riprapping, arbors, trellises, curbing; site observations; views and vistas, within and outside of the boundaries; utilities; all natural features.

	
	

	Setting
	Setting is the location and environment of the landscape and its relationship to its surrounding areas. Indicate the approximate size and nature of the landscape and the locations of all related elements. Explain the relationships between the landscape and related transportation routes and surrounding areas.


Industrial Building Attachment Instructions

General Instructions

This attachment should be used to document industrial buildings for all intensive-level surveys. This attachment focuses on the specific buildings within the industrial property. Additional attachments should be included for other significant elements (structures, bridges, etc.) that make up the property (Questions about completing the forms should be directed to the HPO.) There are some fields for which data lists are provided. In such cases, please choose the most appropriate word from the supplied list. For information that is not known, write "unknown" in the appropriate blank. Continuation sheets may be used for additional text, photographs, and other graphics.

Field Instructions

	Historic Sites #
	This field is for HPO use only. This number is an alphanumeric code used to uniquely identify all surveyed properties. This number will be assigned by the HPO once the form is received. This number will be the same as assigned on the base form.

	
	

	Surveyor Information
	At the bottom of all pages, note the name of the survey, and include the name(s) of the person(s) completing the form. If two or more people were involved in the research and writing, include all names. Include the name(s) of the surveyor, preparer and sponsor, if different. Also include the date on which the form was completed.

	
	

	Common Name
	A descriptive name, name of the current owner or occupant, or street address, or combination thereof, may be listed under common name. Some industrial properties are known by compound names and should be so identified.

	
	

	Historic Name
	The historic name could be the earliest known name, the name of the original owner, the name of the most significant occupant, or the property's most significant use. If several historic names are known, use the one most closely associated with the most salient aspects of its history.

	Present Use
	This is a restricted data field. 

· If the industrial building does not retain an industrial use, indicate the primary present use of the industrial building The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm. 

· If the building does retain an industrial use, refer to the allowable data for Historic Industry, which is adapted from "Engineering and Industrial Structures Classification" by HAER, copies of which are available from the HPO and can be consulted for further information. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Historic Industry
	This is a restricted data field. Indicate the historic (original) industrial use of the industrial building. The allowable data is adapted from "Engineering and Industrial Structures Classification" by HAER. Copies of which are available from the HPO and can be consulted for further information. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Building ID
	This field should be completed when the industrial building being surveyed has an identification number or letter to distinguish individual buildings and structures within the complex. If applicable, indicate the number or letter of the building being documented.

	
	

	Construction Date and Source
	If known, please indicate the exact date of construction (i.e. 1943 or 1842-43). If the exact date is not known, give the construction date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, cornerstone) should be cited

	
	

	Alteration Date(s) and Source
	If known, please indicate the exact date of all significant alterations (i.e. 1943 or 1842-43). If the exact date is not known, give the alteration date by circa date. Source of date (i.e. 1859 and 1876 maps, stylistic evidence, corner-stone) should be cited.

	
	

	Designer
	Give the name of the primary individual or firm (architect, engineer, etc.) responsible for designing the building.

	
	

	Builder
	When appropriate, also indicate the name of the primary individual or company responsible for constructing the building.

	
	

	Style
	This is a restricted data field. If applicable, indicate the architectural style which most closely describes the industrial building. If the industrial building embodies more than one style, choose the most predominant and include the others in the exterior description. If the industrial building is a vernacular  adaptation of a popular style, enter the name of the style followed by the word "vernacular" (i.e. Federal, vernacular). The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm. For definitions of accepted architectural styles, consult the suggested readings in Section 4 of the Guidelines for Architectural Survey. 

	
	

	Physical Condition
	This is a restricted data field. Based on an inspection of the exterior, this refers solely to the physical condition of the building, not its architectural integrity or extent of alterations.

Excellent:
No visible repair work needed 

Good:
Need for general maintenance 

Fair:
In need of more than routine maintenance 

Poor:
In need of major repairs

	
	

	Remaining Historic Fabric
	This is a restricted data field. Using the three choices, indicate  whether the building retains a High, Medium, or Low amount of its original historic fabric. This estimate, based on visual observation and/or archival research, includes materials, finishes, details, and any character-defining features.

	
	

	Length and Width
	Give the length and width of the industrial building, in feet, from outer wall to outer wall.

	
	

	Stories
	If applicable, indicate the number of stories (vertical levels) in the building.

	
	

	Bays
	If applicable, indicate the number of bays (horizontal fenestration on the facade) in the building.

	
	

	Exterior Finish Materials
	This is a restricted data field. If applicable, indicate the most prominent exterior finish. If the industrial building has more than one type of exterior material, choose the most important or most represented on the primary facade, and include the others in the exterior description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Foundation Materials
	This is a restricted data field. Indicate the most prominent foundation material. If the industrial building has more than one type of foundation material, choose the most predominant one and include the others in the exterior description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Structural System
	Indicate the type of structural system (i.e. load-bearing walls) used in the industrial building.

	
	

	Roof System
	Indicate the type of roofing system (i.e. metal truss) used in the industrial building.

	
	

	Roof Finish Materials
	This is a restricted data field. If applicable, indicate the most prominent roof finish. If the industrial building has more than one type of roofing material, choose the most predominant one and include the others in the exterior description. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Equipment/ Machinery
	Indicate the presence of significant equipment and/or machinery used in the industrial building and note predominant types or characteristics. Include power sources if known, as well as processes and other equipment.

	
	

	Transportation Links
	This is a restricted data field. Indicate one or more transportation links which service(d) the industrial building. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Exterior Description
	This section should be used to give the reader a clear mental image of the nature and type of industrial building being surveyed. It should note its basic form and style as well as any character-defining features, such as roof shape, door and window types, and fenestration patterns. References to materials, construction, and compositional techniques should be used whenever possible. This narrative should also elaborate upon all significant materials and designs, and discuss major alterations and their dates. On-site inspection and/or comparison with other buildings may lead to theories on construction, styles, dates, alterations, etc. When possible and applicable, include a description of the interior space and the type of machinery used within the building.

	
	

	Interior Description
	Interior descriptions should be provided for significant and accessible interiors of publicly-owned, and when appropriate, privately-owned buildings. This section should also be used to give the reader a clear mental image of the nature and type of interior being surveyed. It should discuss the building's interior features including finishes and decor. This narrative should also elaborate upon significant interior materials and designs, and discuss major alterations and their dates. References to materials, construction, and compositional techniques should be used whenever possible. On-site inspection and/or comparison with other buildings may lead to theories on construction, styles, dates, alterations, etc.

	
	

	Setting
	Setting is the location and environment of the building and its relationship to its surroundings (both natural and manmade). Indicate the approximate size and nature of the building and the location of related elements. Explain the relationships between the industrial building and related structures, transportation routes, and surrounding landscape.


Historic District Form Instructions

General Instructions:

This attachment should be used to document historic districts for all intensive-level surveys. For Planning Surveys, Base Forms and their Attachments should be included for each individually eligible or key contributing property within the district boundaries. For regulatory surveys, Base Forms and their attachments should be included for all properties within that portion of the historic district that is within the APE. (Questions about completing the forms should be directed to the HPO.) There are some fields for which data lists are provided. In such cases, please choose the most appropriate word from the supplied list. For information that is not known, write "unknown" in the appropriate blank. Continuation sheets may be used for additional text, photographs, and other graphics.

Field Instructions:

	Historic Sites #
	This field is for HPO use only. This number is an alphanumeric code used to uniquely identify all surveyed properties. This number will be assigned by the HPO once the form is received. For intensive-level surveys, this number will be the same for all attachments.

	
	

	Surveyor Information
	At the bottom of all pages, note the name of the survey, and include the name(s) of the person(s) completing the form. If two or more people were involved in the research and writing, include all names. Include the name(s) of the surveyor, preparer and sponsor, if different. Also include the date on which the form was completed.

	
	

	District Name
	This name of the district could be the historic name or common name. The name may reflect its earliest known name, a local place name, natural feature, geographical location, or local landmark.

	
	

	County and 

Municipality:
	These are restricted data fields. Give the full name of the county and incorporated municipality in which the district is located. If located in multiple municipalities (or counties), list all those that apply. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Local Place Name:
	When applicable, give the local place name in which the district is located (i.e. Ocean Grove which is in Neptune Township). A list of local place names is available from the HPO.

	
	

	District Type
	This is a restricted data field. Indicate the type of historic district to describe the area being surveyed. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	USGS Quad
	This is a restricted data field. Note the full name(s) of the United States Geological Survey (USGS) quad on which the property appears. List all that apply. The allowable data can be found on the NJ HPO website: http://www.nj.gov/dep/hpo/1identify/survarcht.htm.

	
	

	Development Period and Source
	Provide the main period(s) of development of the historic district by decade. Source of date(s) (i.e. 1859 and 1876 maps, stylistic evidence) should be cited.

	
	

	Physical Condition
	This is a restricted data field. Based on an general inspection, this refers solely to the physical condition of the properties in the district as a whole, not their integrity or extent of alterations.

Excellent:
 No visible repair work needed

Good:  
Need for general maintenance 

Fair:  
In need of more than routine maintenance 

Poor:  
In need of major repairs

	
	

	Remaining Historic Fabric
	This is a restricted data field. Using the three choices indicate whether the district retains a High, Medium, or Low amount of its original historic fabric. This estimate, based on visual observation and/or archival research, includes materials, finishes, details, and any character-defining features. 

	
	

	Registration and 

Status Dates
	Provide dates for when all or part of the district was listed on the New Jersey or National Registers of Historic Places. Also indicate Yes or No if all or part of the district is a National Historic Landmark (NHL). Provide dates if the district has a Determination of Eligibility (DOE) from the Keeper of the National Register, a SHPO Opinion, or if the district has been designated historic through a formal local process. Under "Other", note the date of when all or part of the district was recognized in another way (i.e. listed as historic in a county-wide survey, municipal master plan, etc.) Dates should be entered in a completely numerical format (i.e.: 04/14/82 not April 14, 1982).

	
	

	Description
	Give a general physical description of the district, including major streets and overall setting. Include a detailed discussion of the surrounding environment. Describe general building types and architectural styles represented and comment upon the essential character, scale, materials, variety, or homogeneity within the district. Comment upon original, as well as present, appearance, if known. Indicate both outstanding structures and intrusions. Significant objects or structures which contribute the overall character of the district (i.e. street furniture, signage, tree canopies) should be included.

	
	

	Setting
	Setting is the location and environment of the district and its relationship to its surroundings (both natural and manmade). Indicate the approximate size and nature of the district. Explain the relationships between the district as a whole and related transportation routes and surrounding landscape.


Eligibility Worksheet Instructions

General Instructions:

This attachment should be used to assess eligibility for historic districts or individual properties for all intensive-level surveys. The worksheet should be attached to the Base Form or to the Historic District Overlay for the property or district in question. (Questions about completing the forms should be directed to the HPO.) There are some fields for which data lists are provided. In such cases, please choose the most appropriate word from the supplied list. For information that is not known, write "unknown" in the appropriate blank. Continuation sheets may be used for additional text, photographs, and other graphics.

Field Instructions:

	Historic Sites #
	This field is for HPO use only. This number is an alphanumeric code used to uniquely identify all surveyed properties. This number will be assigned by the HPO once the form is received. For intensive-level surveys, this number will be the same for all attachments.

	
	

	Surveyor Information
	At the bottom of all pages, note the name of the survey, and include the name(s) of the person(s) completing the form. If two or more people were involved in the research and writing, include all names. Include the name(s) of the surveyor, preparer and sponsor, if different. Also include the date on which the form was completed.

	
	

	History
	Provide a concise factual history of the district or property being surveyed. The history should relate directly to the district or property; do not include an elaborate history of the area unrelated to the surviving built environment. The narrative should offer not only the history of the district or property, but also any historic contexts into which the district or property fits. A list of historic contexts available from the HPO can be found in Section 1.8 of the Architectural Survey Guidelines.

	
	

	Statement of Significance
	This field should be completed to aid in determining eligibility for the New Jersey and national Registers. Significance is placing the historical facts of the district or property into an historic context and determining whether the district or property is a physical representation of an important aspect of the past. Generally, the discussion should focus on the historical, architectural, archaeological, or environmental reasons for including it in the inventory. Indicate whether the district or property is rare or representative of the region.

	
	

	Eligibility for New Jersey and National Registers
	Using your judgment and based on available information, indicate your opinion as to the eligibility of the district or property.

	
	

	National Register Criteria
	If the district or property is evaluated as eligible, indicate under which of the National Register Criteria or Criteria Considerations it would fall. National Register Criteria and Criteria Considerations can be found in National Register Bulletin 15: How to Apply the National Register Criteria for Evaluation, U.S. Department of the Interior, National Park Service, Interagency Resources Division.

	
	

	Level of Significance
	Indicate if the district or property is significant at the Local, State, and/or National levels. 

	
	

	Justification of Eligibility/Ineligibility
	Briefly state why the district or property should or should not be considered eligible for the New Jersey or National Registers (i.e. Rare or representative example or loss of integrity).

	
	

	Narrative Boundary Description
	Provide a complete description of the boundaries of the property or historic district. Include all relevant landmarks and features, and provide justification for the boundaries.

	
	

	For Historic Districts Only
	

	Property Count
	Indicate numerically how many key-contributing and non-contributing properties are located within the boundaries of the property or historic district. See National Register Bulletin 14: Guidelines for Counting Contributing and Non-Contributing Resources for National Register Documentation for additional information regarding counting resources.

	
	

	For Individual Properties Only
	

	List of Attachments
	In the space provided, list the completed attachments that relate to the significance of the property being documented. Attachments should be listed by the name of the element documented on the attachment.

	
	


Continuation Sheet Instructions

General Instructions:

This form should be used to attach additional text, photographs, or other illustrations to continue or amplify any survey form for all intensive-level regulatory and planning (HPF or other) surveys. Please indicate the form and field to which the additional information refers.

Field Instructions:

	Historic Sites #
	This field is for HPO use only. This number is an alphanumeric code used to uniquely identify all surveyed properties. This number will be assigned by the HPO once the form is received. For intensive-level surveys, this number will be the same for all attachments.

	
	

	Surveyor Information
	At the bottom of all pages, note the name of the survey, and include the name(s) of the person(s) completing the form. If two or more people were involved in the research and writing, include all names. Include the name(s) of the surveyor, preparer and sponsor, if different. Also include the date on which the form was completed.
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